Learning Disability Partnership
Board & Valuing People Group

Terms of Reference

What the Partnership will do and how it will do it

What is the Learning Disability Partnership
« Board in Surrey?

The Government in 2001 asked that Partnership Boards
were setup across the country to make sure that the White
Paper *“ ReadleuA NevgStrategy for Learning
Disability for the 21+C e n t wasylit into action.

The board in Surrey is made up of a group of people who
are committed to working together to make the lives of
people with a learning disability in Surrey better.




2 What are the aims of the Partnership
“Board?

2.1 To make sure services for people with
learning disability in Surrey are the right
services and that they work properly.

2.2 To influence, talk about and make
recommendations on plans in Surrey and
nationally so that people with learning
disabilities are supported.

2.3 To make sure we have plans for change
and that change is happening.
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2.4 To pass information to everyone about the
development of services and make sure
people know what is happening and what
they have to do.

2.5 To work together to share information
from and to organisations/groups that
members represent and wider networks.

2.6 To promote Valuing People
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Who will be members of the Partnership
- Board?

3.1 It is important that all key people (stakeholders), who
can bring about change, in Surrey are members of the
Partnership Board.

The stakeholders will include:

member of EHEESE
f < the \s
& Partnership |
Board

m People with learning disabilities

m Family Carers

m Surrey County Council

m Health organisations — Clinical Commissioning Groups
and NHS Trusts

m Chair and Co-Chair of the Local Valuing People Groups

m Surrey Police

m Voluntary Organisations

3.2 Surrey is a large county so there are 4 Valuing People
groups that have been made for everyone to have a say at
a local level. The Chairs and Co Chairs from these groups
and another member of the local group will sit on the
Partnership Board.




4. How the Partnership Board will run?

Chairs:

4.1 The Head of Commissioning for
Disabilities will co chair the Partnership
Board. The other co-chair will be a person
with a learning disability who has been
elected from the Partnership Board or local
Valuing People Groups.

4.2 If the Head of Commissioning cannot attend the meeting,
the meeting will be co chaired by the Senior Manager of
Surrey County Council.

If the person with a learning disability Co-chair cannot attend
the meeting then a member of the Partnership Board with a
learning disability can chair the meeting on their behalf.

Times:
4.3 The meetings will be held every other month, on the
first Thursday of the month from 9.30 — 12.30am.




5. Format of Meetings

Agenda of the meeting:

5.1 The agenda of the meetings will be
sent out 7 days before the meeting.

It will be sent out electronically unless someone has
informed the Engagement and Partnership Officer that
they would like a hard copy sent to them in the post.

The meeting will run as follows:

m Coffee and Teas

m Welcome and Ice Breaker

Part 1

m Reminder of what was talked about at last meeting

m Recent news items — National, Regional, County
and Local

m Topic Presentation
Part 2

m Topic presentation ==
m Group discussion on presentations |
m Feedback from discussion groups —
m Any Other Business L

m End of Meeting S =
5.2 The Board will follow Surrey County o

Council’s Equal Oppo °-ff’/u Nty
Board will use plain English and the .

communication cards.




Papers and Presentations to the
6- Partnership Board

6.1 Papers and Presentations to the Board
will be in easy to read/view format. The
presentations and papers need to be sent
to the Engagement and Partnership Officer
10 days before the meeting so they can be
sent with the agenda

Requests/Petitions to Partnership
- Board

7.11f you would like to gain a opinion or
approval from the Board, this request should be
written to the Co-chairs. They must provide a
statement.

7.2 After the presentation on the reasons Q
for gaining approval from the Board, the f
Chair of the Board will provide a response. ra/"” .

8. Meeting Minutes

8.1Notes will be taken at the meeting and a easy read
version will be sent out within 15 working days. The
minutes will be available on the Surrey Partnership
Board website: Partnership Board Website



https://www.surreycc.gov.uk/social-care-and-health/adults/disability-and-mental-health/spb/local-valuing-people-groups

9_ Request to attend Partnership Board

9.1 Meetings will be held in public and requests
to observe the meeting should be made to the " W==g
Co-Chairs or Engagement and Partnership ;-:

Officer. Due to size of meeting room observers g

will be limited to 4 per meeting.
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Responsibilities of Members of

10 Board

10.1 Members of the Board will be invited to the
meeting.

10.2 Each member will represent a
stakeholder group. They have the
responsibility to communicate and share
information to the Board and from the
Board to the group they represent.

10.3 There should be equal representation of
members across the 4 local Valuing People
Groups. The members will include Family Carers,
Voluntary Organisations, Provider Organisations,
Health services and Surrey County Council

10.4 Members must attend 3 out of the 6
meetings. If the Chair of the Valuing
People cannot attend the meeting then
they should send their apologies and
someone from their Valuing People group
to provide feedback and updates

Sorry | cannot
attend the
meeting...




11 _Elections of Members

11.1 Valuing People Chairs can stand for 2 years and
be re-elected

11.2 The person with a learning disability Co-chair will
be elected every 2 years

11.3 The Chair and the Engagement and Partnership
Officer will look at membership every 2 years to
ensure the right stakeholders are represented.

12 How many people needed for the
*meeting to go ahead (Quorum)?

12.1 There must be 10 members of the Partnership Board
at the meeting in order for the meeting to go ahead. For
decisions to be made there must be 15 members. These
must include: :
m a Chair or deputy Chair,

m 2 Valuing People Group Chairs

m a person with a learning disability
m a Carer representation

13 . Events

\\\\\\

13.1 The Partnership Board will provide an Annual Event

information at events to raise awareness about b,
involving people with learning disabilities ﬁ




14 Work Plan

14.1 The work plan will be updated yearly
telling everyone what the board and Valuing
People Groups have, will do and have done
throughout the year. It will include feedback |
from people who use services and carers. It (
will be placed on the website.

15 . Managing the Agenda

15.1 The Engagement and Partnership Officer will set the
agenda depending on the work plan agreed at the Partnership
Board Away Day. The Engagement and Partnership Officer will
meet the Co-chairs, Chairs of the Valuing People Groups
regularly to review the Partnership Board Agenda, work plan
and annual event.
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16 Making things Happen

16.1 To make sure that the recommendations
from the Partnership Board are heard and the
changes that need to made also happen.




16.2 The Engagement and Partnership Board Officer will
meet with the Learning Disability Commissioning Managers
bi monthly to talk about the Partnership Board progress.

Supporting People with a Learning
17 Disability

17.1 People with a learning disability will be
helped at the meeting by:

m getting ready for the meetings ) ...
m having people to support at the meeting to it
make sure they have a voice

m making sure simple language is used — no jargon

m having support after the meeting to talk through topics and
for them to have a influence in shaping services

18 Making things Happen

18.1 Family Carers will be able to tell people
about the important work they do.




19 Sub Groups of the Partnership Board

19.1 Specific sub groups may be set up to do
work on behalf of the Partnership Board and
help make changes happen. Any sub groups
must report back to the Partnership Board
regularly. Local Valuing People Groups can also form action
groups to help make change happen locally.

20 Concerns and Complaints

20.1 The Local Valuing People Group Chairs
should investigate concerns and complaints about 4, e
Valuing People process and feedback to Chairs of e

Partnership Board.

21 . Other Responsibilities

The Engagement and Partnership Board Officer should:
m provide information requested by the Department of
Health

m Update the Surrey PB website pages about learning
disability issues

m Update the Partnership Board and Valuing People

Groups on key legislation
m make sure people with learning disabilities and parent carers

are supported and know about important events
m promote the Learning Disability Partnership Board and Local
Valuing People Groups




Local Valuing People Groups tg
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How will we make sure that the things the
Partnership Board does are needed locally?

Surrey is a very large county which has: ¢z NHS
m One Local Authority SHRREY  cinical commissioning Group
m Surrey Heartlands Health and Care
Partnership

m 11 District and Borough Councils

m Over 250 provider organisations

m It is estimated that there are 21,000 people in Surrey
that have a learning disability and which just under 4,000

people are known to Surrey County Council
It will be very difficult for everyone to come to the

Partnership Board therefore the Local Valuing People
Groups are a way for people to have a say locally.

The Chair and the Co-chair of the Valuing People Groups
will attend the Partnership Board. There will be 4 local

Valuing People Groups that will cover different parts of
Surrey:
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What are the aims of the Valuing People
Groups?

1. To make sure that for people with a
learning disability and families have a voice

and help develop their local communities to
be inclusive.

2.2 To provide local information to the
Partnership Board.

2.3 To pass information to everyone about the
development of local services and make sure
people know what is happening and what
they have to do.

2.5 To work together to share information
from and to organisations/groups that
members represent and wider networks.

2.6 To promote Valuing People
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How will the Groups work?

The local groups will include important
members from the local area who can make
change happen. They should be committed
to improving the lives of people with a
learning disability.

5 People with a learning disability and family
R"\J Carers must be included in the local Valuing

People Groups. Individuals in the groups
must following the terms of reference and
rules of the group.

The groups will meet regularly throughout AL
the year. 213

g}

Dates of our
2014 meetings

g Peg The groups will decide what to talk about at
N
A%

% their meetings and invite speakers on key
’ topics of interest. The Chairs of the group will
. ey e, also feedback what has happened at

npeone o Partnership Board and tell the Partnership
Board what the views of people are locally.

In order to make a decision at the meeting you
must attend the group regularly.



http://www.surreypb.org.uk/home-new/2014%20meeting%20dates.pdf

The meeting minutes of the Valuing
People Groups will be sent out to all
members and put on the Surrey
Learning Disability Partnership Board

Website — www.surreypb.org.uk

! The membership of the local Valuing
¥ / « People Groups will be looked at yearly by
| 4 the Chair and group.

The Engagement and Partnership Officer
and the Chairs of the Valuing people group
will meet regularly to talk about agendas
and feedback what is happening locally and
nationally.




